
	Log in as administrator and go to e-people management

	Log in with the Administrator Login
Click Administer
	[image: ]

	Click E-people




Click the Select E-person button
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	Select and delete the e-person (with confirmation)

	Click the Email column heading to sort by email (it helps finding entries)
Click SELECT against the entry to delete
Click DELETE
You will receive a confirmation screen – you need to click DELETE again on this  screen to confirm the deletion.




	Tip: you may need to use 1 Page >  to move through the list of emails.
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Note: you may receive an error if the e-person entry being deleted has current tasks in submission.  These have to be deleted first.
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Delete e-person: Bonnie Learmonth (bonnie.learmor

Are you sure this e-person should be deleted?





